CI OUTDOOR EDUCATION INSTRUCTOR JOB DESCRIPTION

Description of job: CIOE staff plan, instruct, and deliver the safety and curriculum of courses.
Instructors are required to manage students from wake-up time through meals, activities, evening
programs, and bedtime. Instructors are expected to sleep near student tents to be available throughout the
night.

Staff cultivate a fun and positive learning environment by engaging in lessons, games, and activities with
curricular outcomes in mind. Instructors take detailed daily notes on each student and summarize
observations and comments at the end of the course.

Instructors may also facilitate growth and development in experiential education, student management,
and technical skills for instructor interns. CIOE staff must understand and follow all CIOE policies and
procedures, attend all prep and post days, complete course paperwork in a timely and professional
manner, fulfill logistical roles in preparing for and closing courses, and work and live in a professional
manner that exemplifies the program’s core values for the duration of the contract.

Location of job: Chadwick International School in Songdo, South Korea. Programs will take place in
Incheon, Gyeonggi Province, Gangwon Province, North Gyeongsang Province, and North Chungcheong
Province.

Detailed Instructor Responsibilities

e Maintain and update all required certifications.

e Attend a one- to four-day pre-course orientation. Preview days begin at 8:00 a.m. Instructors must
be punctual, prepared, and fully available for the duration of the orientation and course.

e Produce a written course log detailing each day’s activities, lessons, camp locations, accidents,
incidents, near misses, any first aid administered, course area information, and itinerary
recommendations.

e Complete written assessments of each student during the course.

e Read, know, and follow the Chadwick International Outdoor Education Policies and Procedures
and course syllabus.

e Ensure all Chadwick equipment, including items loaned or rented to students, is returned clean
and in working condition, and that any damage is properly logged.

e Participate in a course-end debrief with program administrators and instructors, submitting all
required paperwork and course logs. Logs will be reviewed with a focus on risk management,
incidents, and near-misses. All incident reports must be completed in full. Instructor performance
will be discussed during debrief.

Instructor Qualifications

e Hold a minimum of a Wilderness First Aid (WFA) certification or equivalent. Instructors holding
a Wilderness First Responder (WFR) certification receive an additional $10 USD per day.

e Be competent leaders, patient and inspiring teachers, and skilled outdoor practitioners with sound

judgment.

Have experience teaching in settings similar to CIOE course areas.

Have prior experience working with students in grades 6—12.

Have experience working with cross-cultural groups and/or in a foreign country.

Be able to recognize and act on appropriate and inappropriate student behavior.



Be able to manage student-to-student and instructor-to-student relationships to support growth
both during and after the course. This includes giving feedback and managing conflict and stress
in a constructive manner.

Have the technical skills necessary to travel safely in course areas and teach course activities,
with sound risk management judgment in institutional settings, and the ability to facilitate holistic
student development.

Lead and manage student groups in kayaks at various points during the season. Instructors should
have experience teaching and leading groups in Class II whitewater in an institutional setting, be
familiar with inflatable kayaks, and possess the ability to effectively manage groups of kayaks on
the water.

Hold a current Swift Water Rescue certification (Rescue 3 SRT1, ACA Swiftwater Rescue, or
equivalent).

Be positive environmental role models with sound knowledge of the natural history of our
specific course areas.



APPENDIX B
CI OUTDOOR EDUCATION INDEPENDENT CONTRACTOR COMPENSATION

Staff Pay-Scale & Flights
Per Diem Base Rates (USD):

Non Student Contact Day Student Contact Day

Field Instructor $140 $210

WEFR Certification +$10 +$10

Additional Stipends and Benefits (USD):

Returning Staff Incentive Per Season + $5 per day
Course Director per CD Contracted Day + $25 per day
Round Trip Flight Coverage, Maximum $1500

Staff Contract Details

While on contract, staff are provided furnished housing when not on program in the school’s guest
apartments, short-term apartment rentals, or hotels.

Meals are provided while on program and during prep and preview days outside of Songdo.
Chadwick International will cover up to $1500 USD for round-trip flights. Flights must arrive in and
depart from Incheon International Airport. Any change or cancellation fees are the responsibility of the

contractor.

Chadwick International pays all local taxes and dues to the Republic of Korea. It is the contractor’s
responsibility to report taxable income to their home country.

Staff are provided with temporary travel insurance, which includes accident coverage.

Instructors are required to bring their own gear for use on courses (with the exception of paddling
equipment). Staff may borrow other gear during non-program times if it is available.
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